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POSITION DESCRIPTION 

Food Pantry Coordinator 
May 2025 

 
Church of the Covenant (UCC/PCUSA) is a progressive, justice-oriented and creative 

congregation in downtown Boston. We are seeking a coordinator for our Food Pantry that 

holds open hours Saturdays and Sundays each week.  

 
Duties: 
 
• Recruit, train, schedule, and supervise volunteers.  

• Keep monthly schedule of volunteers, fill empty slots as far in advance as practical, help 
volunteers change schedules when needed, be prepared to fill in, in emergencies, plan 
ahead for summer vacancies. 

• Ensure adequate food supply – notify Food Pantry Director of food needs in advance to 
allow for ordering from the Greater Boston Food Bank. 

• Receive monthly delivery from the Food Bank.   

• Accompany Food Pantry Director to pick up additional orders as needed 

• Work with Food Pantry Director to maintain good relations with the Church, Women’s 
Lunch Place, our neighbors, the Food Bank, our funders and other supporters. 

 
Schedule: 

Generally flexible.  Must be available Saturday and Sunday mornings if needed.   
Must be available on Food Bank delivery days.    
Approximately 16 hours per month total 
 

Required Qualifications:   
Able to speak Cantonese & English 
Able to carry boxes of food up or down stairs 
Able to use a computer 
  

Salary: Stipend – not hourly 
 
Reports to: Food Pantry Director 
 
For more information or to inquire about this position, please email: 
nancy.stockford@cotcbos.org with subject line: Food Pantry  
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